
Quick Reference Guide for Teachers

eSchoolData Icons

Teacher Interface Pages

Staff Schedule Views/My Students: Class List/My Students: Excessive Absences pages

Roster Icon View Student’s Profile Icon Attendance Not Taken Icon

Print Icon Student Contacts Icon Co-Teacher Icon

Export to Excel Icon Student Contacts with Guardian Alert Icon Exclude Absence Reasons Icon

Attendance Roster & Attendance Menu: Seating Chart/Field Trips/Bus Information/Attendance History by Class pages

Student Schedule Icon Calendar Icon Absent from Previous Class Icon Print Icon

D Dropped Student Icon Open Drop-Down Menu Icon Absent Entire Day Icon Export to Excel Icon

Partial Schedule Icon Medical Allergy Icon Student Contacts Icon Field Trip Attendance Icon

Attendance Letter Icon Medical Condition Icon Student Contacts with Guardian Alert Icon Search Icon

Attendance Locked Icon

Class Roster/Parent Portal Conversations pages

Export to Excel Icon Guardian Alert Icon Medical Allergy Icon Parent Portal Conversations Icon

Export to Word Icon Special Education Icon Medical Condition Icon Parent Portal Accounts Icon

Partial Schedule Icon 504 Plan Icon Test Accommodations Icon View Parent Portal Conversation Icon

LEP Student Icon De-Classified Student Icon AIS/RTI/MTSS Icon

Progress Report page

Comments Icon Fill Empty Textbox Icon Check Spelling Icon Copy Average Icon

Other: Course Recommendation/Roster Code Report/Guardian & Emergency Contacts pages

Delete Recommendation Icon Add New Course Number Icon Export to Excel Icon Expand Contacts Icon

Can’t Delete Recommendation Icon Guardian Alert Icon Print Icon Collapse Contacts Icon
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Teacher Gradebook Pages

Gradebook Setup page

Assignment Category Defaults Icon Assignment Description Icon Exclude Students Icon

Template Management/New Template pages

Delete Template Icon Apply Template Icon Delete Template Field Icon

Can’t Delete Template Icon Expand Saved Templates List Icon Displayed Template Field Icon

Edit Template Icon Collapse Saved Templates List Icon Hidden Template Field Icon

Attachments page

Delete Attachment Icon View Attachment Icon New Attachment Icon

Gradebook/Student Assignment Profile pages
New Student Icon Open Student’s Assignment Profile Icon Comments Entered Icon Parent Portal Conversation Icon

Test Accommodations Icon Close Student’s Assignment Profile Icon Dropped Grade Parent Portal Account Icon

Merged Class/Attendance Icon No Grade for Past Due Assignment Icon

Assignment Grade Entry /Marking Period Grade Entry /Report Card Entry pages

Delete Grade Icon Free-Text Assignment Comments Icon Calculate MP/Final Grade Icon Average Formula Icon

Fill Down Empty Grades Icon Check Spelling Icon Canned MP Comments Icon Comments Entered Icon

Gradebook: Generate Reports page

Delete Report Icon Open in Word Icon Post to Parent Portal Icon

View Report Icon Open in XML Format Icon


